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"SCHEDULE 
NO. 

PAGE 
NO. 

^ 1 . Requesting Agency 

BOWARD coram 

2. Division or Bureau of Requesting Agency 

CXERK OP TBS CIRCUIT COURT 

3. Authorization Requested (Check only one of the squares below) 

•
Dispose of present accumulation. No 
additional accumulation is antici­

pated. Records have ceased to have value 
to warrant retention. 

B Establish retention schedule for re­
cords for which there is a continuing 

accumulation. The records will cease to 
have value to warrant their retention after 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4. 
Item 
No. 

5; Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of; Records 
and Board of Public 
Works. 

FROCEEDXNQS OF THE HOWARD COUHTY CIRCUIT COURT 
Sleet x 18» x 2" 
Datesi 181*7-1912, 1916 - -
Quantity! 19 volunss 
File Arrangeasnti Chronological 
Indsxi Tbuab index to name, 1673-1911 ' * 

The Minutesof the Proceedings of the Court record judgments, notions, 
grand jury reports, presentaents, arrangements, recognizance*, pleas 
and verdicts, giving the names of the Judges and jurors, date of 
nesting and adjournment, eases for trials, findingsof grand juries, 
drasn jury lists, orders and resolutions of the court, and general 
equity rules. The proceedings were handwritten and tyred between 
1911 and 1927 and typed after 1927. Batoralisaticna (of aliens) 
were recorded in the proceedings from 161*7 to 1903 vhan the Katarali-
eation Record vas Introduced to provide more complete information on 
naturalisation proceedings* 
KaccHMammofit RETAIN PERHAHEJJTU. TRANSFER TO THK HALL OF RECORDS 

ALL VOZJQKES PRICE TO 1500. 

Signature (AMe ' 

\iu\e Authorized as 
*ds Commission.' 

Indicated in Col. 6 by Hall of 

A V 
Disposal Authorized as Indicated in Col. 6 by Board 
Public Works. 

"> 
Archivist 

file:///iu/e
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NO. C 

PAGE 
NO. 2. 

rem 
No. 

2. 

U. A 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

PTION DOCKET 
Sisei Hi" x 18" x 2" 
Dateai 191*8 - -
Quantity! 1 volume 
Xndext Thumb index to petitioner 

This is a record of petitions for adoption and court action on such 
petitions giving the data of the petition, the nana or names of the 
petitioners, the date of the decrees and of the adoption* and the 
nana of the parson or association granting the adoption* Prior to 
191*8 adoption papers were not docketed* 
RECOMMENDATION I RETAIN PERMAHERTET. 
APPEARANCE DOCKET 

Sizei Ik* x 18" x 2» 
Dates i 1850-1871*, 1907-191*8 
Quantity t $ volunas 
File Arrangement} By court term 
Annual Accumulation! Discontinued, See Clerk'a Docket 

This record contains entries of trial cases giving the docket number ,| 
titling, the court tern, the nanesof the plaintiff and defendant, 
the date of riling, subpoena, the plea in abatement of trial, the 
renewal order* date of appearance* judgment rendered* and the folio 
of the appropriate docket. Since 191*8 appearances have been entered 
in the Clerk*s Docket. 
RSCOMCESDATIONi RETAIN PERHAHEWTLT. 
/ 
CASH BOOK 

Sizes 16" x 12" x 2* 
Dates! 1902 - -
Quantity! 6 volumes 
File Arrangement! Chronologieal 
Auditi State audit 

The Cash Book contains a daily account of the collection of all 
fines, penalties* and fees Kith a monthly total of receipts* shov­
ing the type of ease as a source of the receipt, and the number of 
marriage licenses leaned, and the fees. There is a yearly recapi­
tulation for receipts. Beginning In 1936* daily cash disburssaasnts 
vers added* consisting vainly of salaries and supplies. Since 
1939* when the Qeneral Ledger was discontinued, the Cash Book has 
been the book of final entry for financial transaction of this -
office. 
RECQHMEHDATIONs RETAIN PERHAKEaTIX' 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

SCHEDULE 
NO. 

PAGE 
NO. 3. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

CERTIFICATES OF INCORPORATION AND AGENCY RECORD 
Sisei lis" x 20" x 2* 
Datest 189$ 
Quantity! U volumes 
File Arrangement! Chronological. 
Index! Thnob Index to nana of corporation 

This is a record of bnslnessincorporations and mergers, articles of 
dissolution, and revival amendments, as shown In the notarized cer­
tifications of the corporation officials and of the State Tax Com* 
mission, giving the libdr and folio of. recordation in the charter 
records of the State Tax Commission. Agency records are recorded as 
notarised statements of ownership giving the namesof actual owners, 
the nomination of the agent, and the signature of the owner of the 
firm or of a firm officer with a notation of recordation signed by 
the Clerk. Prior to 1895* Incorporations vers recorded in the 
Chattel Record. 
RECOMMENDATION* RETAIN PERM&ENTXZT. 
CHATTEL RECORD 

Sizes U.« x 20" x 3" 
Datesi lfiljO - -
~ Quantity! 35 volumes 
File Arrangements Chronological 
Xndexs Index to Chattel Mortgages and Bills of Sale 

The Chattel Record is oompoeed of copies of chattel mortgages, bills 
of sale, releases, assignments and liens, giving the names of the 
grantor and grantee, the conditions of the mortgage, a list of the 
chattels and signatures of the parties, acknowledgment, affidavits, 
and the signature of the Clerk. This record aeries also contains 
officers* commissinnn and bonds, 181*0-1865) certificates of estray, 
l8JiO-l867) indentures, 181*0-1865, and acta of incorporation, 
1B1<0»18953 tsxnomlssions, 18UO-1865, and crop liens, 181*0-1932. The 
Chattel Record vas typewritten from 1909 until June 1952 when pro­
jection print recording was introduced. 
RECOMMENDATION s RETAIN PERMANENT!!. TRANSFER TO THE BALL OF RECCRDSJ 

ALL VOUBES PRIOR TO 1896. 
INDEX TO CHATTEL MORTGAGES AND BILLS OF SALE 

Sizes Xk9 x 18" x 2" 
Datess 181*0-1065, 1901 - -
Quantity! $ volumes 

• File Arrangements Chronological 
Indexs Alphanet.lftrtljr 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, end quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

SCHEDUl* „--.. 
NO. • ! " x ;-i£6 
PAGE 
NO. 

The Chattel Index gives the names of the grantor and grantee, 
direct and reverse, the type of instrument, date of record and 
folio, and the amount. The Cott system was Introduced In 1935* 
Prom 2911* to 1935 the index is entitled Chattel and Crop Lien Index. 
RBCOHMEHDATIONi RETAIN PERMANENTLY. TRANSFER TO THE HALL OF REC­

ORDS ALL VOLUHES PRIOR TO 1896. 
CIVIL COMMISSIONS, TRUSTEES AND 0FYIC&15 BONDS 

Siset 17" x 11" x 2" 
Datesi 1B6U"* -
Quantity} il| volusas 

, File Arrangements Chronological 
Index! Alphabetical by name 

This is a record of county officials commissioned by the State 
giving the date granted, signatures of appointees, witnesses, the 
Clerk, the commissioning authority, and the bond. Prior to 1861;, 
coan&ssions and bonds vers recorded in the Chattel Record. 
SBCOnQSDATIOHi 

CLOT* 8 DOCKETS 

RETAIN PERMANENTLY. TRANSFER TO THE HALL OF KECGRD$ 
ALL VOLUMES PRIOR TO 2900. 

« Siset 11»" x IB* x 3* 
Datesi 18$U - (scattered prior to 1900) 
Quantity* 72 volumes 
rile Arrangement! Ey court term 

The Clerk1 s Docket gives the docket or case number, the names of 
the plaintiff and defendant, the attorneys, the type of procedure, 
the amount recovered sad the Judgment, sad the final disposition 
of the ease. Each docket records court action under "Presentments," 
"Appesfsases," "Civil Trials," "Criminal Trials," "Foreign Trials," 
"Foreign Criminals," and "Appeals." The Clerk's Dockets superseded 
the Judges and Court Dockets, C. 1909, for courtroom use* 
RGCONMEHDATIONi RETAIN PERMANENTLY. 
CONDITIONAL CONTRACTS OF SALE RECORD 

Slsei 16" x 20" x 2" 
Detest 29364952 
Quantity} 8 volumes 
File Arrangement i Chronological 
Index* Thumb Index, direct and reverse ( after 1929, Cott 

System 
Prior to 1952, this record contains completely transcribed contracts 



4. 
- I tem 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

SCHEDULB£V!L4Ja 
NO. 

PAGE 
NO. 5. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

12, 

covering goods and chattels upon which title is reserved by the 
conditions of the sale, giving the namesof the vendor and vendee* 
the date of filing with the Clark* the property.under contract, the 
contract number, the amount and date of the contract, the names of . 
witnesses* when and where payable, with notation of assignments and 
discharges* When contracts are returned to venders, notation of -
the date of mailing the contract is Included. .Since 1952 complete 
recording has been discontinued and the recording In the Buyer's 
and Vendor's Index has been considered sufficient for the require­
ments of the off lee* 
BECOMHERDATZOHt RETAIN PERMANENTLY* 
BUYER'S AND VENDOR'S INDEX TO CONDITIONAL CONTRACTS OF SALE 

Sleet U a x 1?" x 2" 
Detest 1929 - -
Quantity! U volumes 

Prior to 1929 the Conditional Contract of Sales Record was Indexed, 
direct and reverse, in the front of each volmne. In 1929 the Cott 
System was adopted as a separate index in two volumes with the names 
of the vendor in one volume and vendee In the other, the folio of 
recordation, and a brief description of the property* 
RECOMMENDATION 1 RETAIN PERMANENTLY. 
COURT PAPERS 

Slaet Folded Papers 
Quantity! 22 legal film drawers* 2hX doetnmnt files* 36 

transfllBS 
File Arrangeaantt Chronological* alphabetical, or by case 

or docket HUB) w 
The file of Court Papers is composed of the following original 
instruments, the majority of which have been recorded in permanently 
retained records eeriest 

Notes • indicates the series in which the Court Paper is 
recorded. 

Adoption Papers (sealed), 1920 - •Adoption Docket 
Affidavits, 1563 - «Bquity Record 
Articles of Incorporation, 19lt0 - "Chattel Record, l81jO-lA95j 

Certificates of Incorporation, 1895 - -
Bonds, 1850 — "Civil Commissions, Trustee's sad Officer's 

' Bonds 
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SCHEDULE 
NO. 
PAGE 
NO. 6. 

4. 
Item 
No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show• recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

Certificates of Compliance by Insurance Companies {serialised 
ferns issued by the State Insurance ComcdLssion), 

Civil Papers, 1887 - « •Judgment Docket • • . 
Chattel Mortgages and Bills of Sale, lBijO — Ĉhattel Record] 
Court Rules and Orders, 1913-1532 — P̂roceedings of the 

Howard County Circuit Court 
Criminal Appeals, 1926 — * Criminal Docket 
Criminal Lunatics, 1872 — • Criminal Stet Docket 
Criminal Papers, 181(0 - - Ĉriminal Docket 
Crop Liens, 1933 » - *Federal Farm Credit Lien Book 
Declaration of Intention to Retard to Vote, 181*0 - - • Regis­

try of Intended Voters (since 19U9 intended voters have 
. registered vith the Board of Supervisors of Elections)* 
Dormant Writ Cases, 193U * - «Clerk»s Dockets 
yj*9tlon Expenses, 1901* - -

Election Returns, 1851 - - * Election Record 
Executions, 181)0 - - » Judicial Suits and Execution Docket; 

Judgment Docket 
Exhibits, I81t2 - • # Defendant's Index to Equity Docket 
Federal Tax Liens, 1931) • •» » Federal Tax Lien Index 
Foreign Trials and Judgments, I81i9 - * a&erk's Dockets 
Grand Jury Reports, 1869 • ~ * Proceedings of the Howard 

County Circuit Court 
Habeas Corpus Cases, 1861 - - » Miscellaneous Docket 
Indiotnents, 1886 - - Ĉriminal Docket: Lav Docket 
Insolvent Debtors, 181)0 - - # Equity Record: Insolvent 

Record, Equity Docket} Insolvent Docket 
Inqaisltions, X896-1911* • - * Equity Record) Insolvent 

Records; Insolvent Docket 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

Juvenile Papers, - - * Juvenile Cense* Docket! Juvenile 
. Cases 

Lav and Equity Cases. 18U2 - - * Lav and Equity Dockets| 
Equity Record (Lav and Equity records nave been eep-
. arate series since l°li&# vhan flat filing was intro­
duced) ' 

List of Qualified Voters and Jury Lists, 186U — 

marriage Affidavits, 1888 - - « Record of Marriage Licenses 
and Marriages 

Marriage Returns, 1913 - - * Record of Marriage Licenses and 
Marriages 

Mechanics Liens and Releases, 181*7 - - » Mechanics Lien 
Record 

Hidvife Certificates, 1911 
Miscellaneous Court Papers and Correspondence, 181*0 
Miscellaneous Suits, 2908 - - * Miscellaneous Docket 
Morgue, 1838-1911 » Partition Records 
Optometry Certificates, 1511* - -
Orders for Witnesses and Summonses, 1886 - - • Jurors, 

Bailiffs and Witnesses Record 
Orders of Satisfaction, 1871* - - * Clerk's Dockets 
Papers Relating to Drasing Jurors, 1907 • - • Jurors, 

Bailiffs and Witnesses Record 
Petitions, i860 • - # Proceedings of the ficvard County 

Circuit Court 
Petitions in Lunatioo, 1883 - - • Proceedings of the Howard 

County Circuit Court 
Prayers, 2879*190l* 

Recognisances and Receipts of Process, 1B1*0 - - «Recognixanc* 
Docket 

Registration ̂Appeals, 1908 - -
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity-
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

/ 
Jik, 

•••. Settled Cases, 181*0-1892 (filed vith Miscellaneous Court , 
Papers after X8?2), • Clark's Dockets 

Sheriff and Constable's Sales, 18U3 - ~ •Judicial Record 
Stallion Pedigrees, 1909 • 
Stet Docket Cases, 1901 - - * Stet Docket 

:. Summonses* 19U. - - ' * Clerk's Dockets 
Transcripts of Records (Cases removed to Howard County from 

other Jurisdictions) l&bb - - «• Clerk's Dockets 
Trust Reports (annual fiduciary reportson trusts established 

by wills), 1936 - - •Trust Docket 
Trustees Bonds, 1866 - - « Trustees Release Record 
Unpaid and Unrecorded Papers, 2fi90 - -

RECOMMENDATIONS RETAIN PERMANENTLY. 
CRIMINAL DOCKET 

Sixes 1U« x 20" x 2» 
Datest iBitU * - . 
Quantity! 16 volumes • 
File Arrangements Chronological by court term 
Index: Thumb index 

The docket entries for criminal trials give the name of the defendant} 
and the indictment, the names or Initials of the State's Attorney 
and the defendant's attorney, the plea, and the verdict, amount of 
the bond, the sentence and commitment, • recognizances, and the costs 
and dates of all papers issued in the ease* Stetted eases have 
been included since 191*8. 
RECOMMENDATION i RETAIN PERMANENTLY. 

AL STET DOCKET « ;Mi i i\ ' 

Sizes IV x 20" x 2" 
Datest 1912 - -
Qnantityt 2 volumes 
IrxLe Arrangement: Chronological by court term 
Annual Accumulations Discontinued - See Criminal Docket 
Indext Thumb iiyiftx 
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PAGE 
NO. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
<cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

This is s record of cases stetted for the purpose of declaring the 
defendant s criminal lunatic for placement in a hospital for the 
criminally insane rather than.in a penitentiary, giving the names 
of the defendant and attorney, the date* the presentment, the 
warrant issued* the recognizance and the stet motion, the plea and 
the continuance* Prior to 1912, this Information is to he found in 
the Criminal Lunatic Papers under "Court Papers,11 and subsequent to 
191A in the Criminal Docket* 1 

RECCSMEHBATlONt RETAIN PERMANENTLY. 
1/ . . . . . . . 

DIVORCE DECREES 
2» Siaet U*» x 20" x 

Datest . 1909 • -
Quantity: 2 volumes 
File Arrangement t Chronological 
Indext Thumb index to Defendant's Index to Equity Dockets 

This is a record of divorce decrees and annulments giving the names 
of the parties and the docket number, the date of the decree and 
the signatures of the judge and of the Clerk* 
RECOMMENDATION t RETAIN PERMANENTLY. 

16. DORMANT WRIT CASES 
2" 'Sixes 11" x 16" x 

Datest 193U - - , 
Quantity: 1 volume 
Indext Thumb index to plaintiff and defendant 

This is a record of writs in civil eases which remain unexecuted 
on two successive return days giving the ease number, names of the 
Attorney, plaintiff end defendant, a notation of orders and notices 
filed, and whether renewed or returned. Entries are arranged chron­
ologically by date of entry* last entry, 19i<8. 
RECOMMENDATIONS RETAIN PERMANENTLY. 

1?. EJECTMENT n:«»i*i;i» 

Size: 16" x 11" x 1" 
Datest 185U-UB57 
Quantity: 1 volume 

The Ejectment Record gives the names of the plaintiff and defendant, 
declaration of the claim, the metes and Dounds of the property, the 
damages, and the names of the jurors. Ejectments have been 
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PAGE 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Beard of Public 
Works. 

18* 

included in the Judicial record since 1863. 
RECOlWEHDATIONt RETAIN PEJWABSBTET. 
BLBCTICB RECORD 

Sisei 12« x 18" x 2" 
Date s i 1868 - -
Quantity* 1* volumes 
File Arrangement t Chronological 
Index* By year end then alphabetically by name 

The Election Record contains copies of the returns mads by the Board 
of Canvassers giving the number of votes oast for each candidate, 
the certificate of nomination for the candidate elected, the date 
of the election, the office, end the number of votes oast for each 
candidate. Tola record also Includes affidavits of temporary ab­
sence of voters, leaving their domicile for a limited time, for 
the purpose of retaining their voting privilege (see Registry of 
Intended voters)* 
iRECOHHEHDATIOHt RETAI8 P2RHAHEHTLY. 

Sines 16" x" 12« x 3" 
Dates* 181*5 ~ «* 
Quantity* -* 63 volaaes 
File Arrangement! Chronological 
Index! Alphabetically by names of parties, direct and 

rhis is a record of proceedings in equity Including foreclosures, 
partitions, copies of mortgages and promissory notes,, bonds, bills 
of sale, reports of sales, orders nisi, certificates of publica­
tion, final orders of ratification, auditor'8 reports and accounts, 
Sivorces, insolvencies, nmnumisaions and indentures. The first 
volume in this series is entitled •Chancery Record" and the volume 
for 1913-1927 la titled "Equity Docket.* 
EfflCOMMHDATIOHt RETAIH PERKAHEHTLT. 
EQUITY. DOCKET 

Sisei 20* x 11*" x 2" 
Datesi 181*0 - -
Quantity! 7 volumes 
File Arrangement! Chronological 
Index! Alphabetically by names of parties and defendant, 

Index to Equity Dockets 
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SCHEDULER* 

PAGE 
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5. Description of Records 
Describe records accurately. Include title, form number, size of /documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

RECOMMENDATIONS RETAIN PERMANENTLY. 
DEFENDANTS INDEX TO EQUITY DOCKETS 

Tha Equity Docket gives the names of the plaintiff and defendant, 
the names of the attorneys, the equity number* appearances, reports, 
notices* and appraisals* 

Sises IB" x 1U" x 3" Sates: lfiJjO Quantityi 2 volumes File Arrangement! Chronological 
The Cott index gives the names of the defendant and plaintiff, the 
year, the file or docket number* and the recordation in the Equity 
Docket* This record Includes names of parties In divorce proceed­
ings* 
RECOMMENDATION! . ̂ STAXB PERMANENTiy. 

FEDERAL FARM CREDIT LIEN BOOK 
Sises lfl" x 15" x 3* 
Datest 1933 - -

- Quantity! 2 volumes 
File Arrangement! Chronological 
Indext Thumb index to partlee, direct and reverse 

The Crop Lien record gives the names of the lienor and lienee* the 
acreage, consideration, and rate of interest, the date of maturity 
of the lien* names of witnesses and affidavits, the Clerk's certi­
fication, subsequent agreements, and a notion of release when made. 
RECOMMENDATION! RETAIN PERMANENTLY. 
FEDERAL TAX LIEN INDEX, 

Sises 16" x 20" x 2" 
Dates i 1931* - -
Quantity! 1 volume 

This is a record of Federal Tax Liens sent to the Clerk for recorda­
tion giving the date of receipt, the serial number of the lien* and 
the name and address of tha taxpayer* 
RECOMMENDATIONS RETAIN PERMANENTLY. 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work, or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

QEKSRAL LEDGER 
Sisei 10" x 16» x 2" 
Dates, 1&73-1901, 1905-193° 
Quantityi 7 volumes 
Fllo Arrangements Chronological 
Annual Accumulationt Discontinued. Sad Caah Book 
Audits State Audit 
Zndexs Thumb index to account 

The General Ledger la a record of fees, fines, and penalties eel* 
looted fey the Clerk of the Court and money disbursed for salaries 
and office expanses arranged by accounts, and la the case of dis­
bursements, giving the date, the cheek number, the amount of the 
expenditure, and in collections, the type of fee and the amount. 
The General Ledger was replaced by the Cash Book in 1939* 

REOOmSSDATIOBt RET AM PERHAHEHTLY. 
BB8X. COP PLAINTIFFS COSTS 

Sizes lis" x 20 ° x 2 " 
fiatesi 1930 - 19Ui 
Quantity! 1 volume 
Annual Accumulation! Discontinued (See Defendants and Plain­

tiffs Index to Judgment Dockets) 
Tola was an index of the Judgment Docket (Sow Lav Docket) giving 
the names of the plaintiff and defendant* and the liber and folio 
of recordation in the docket* After I9w$ see Defendants and 
Plaintiffs Index to Judgmant Dockets. 

'26. 

AQOHs RETAIS PERHABESTXX. 
INDEX TO LAUD 

Sixes 18" x 25" z 3" 
Dates s 181*0 • . 
Quantity! UO volnmes 
File Arrangesontss Chronological 

The Cott Index to land Records gives the name of the grantor and ^ 
grantee in separate volumes for each period, the type of instrument, 
and a brief description of the latgwrtg shoving acreage, value, the 
number of paresis, and the location. Included in this series is 
an obsolete index 28110-1920, ten volnmes, vhich vaa transcribed in 
the current aeries mbsn the Cott system vas introduced in 1920* 

REOOKKSSDATIGKi RETAIN PERHAXS8TLT. TRANSFER TBS OBSOLETE LARD 
XH)EX, 181*0-1920, TO THE HALL OF RECORDS. 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
jtfbrk or activity to which the records relate, inclusive dates, and quantity 

/ (cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

28* 

INSOLVENTRECORD 
Slset 16" xll" x P 
Datest 181*0*55, 1895-96 
Quantity! 2 volumes 
File ArrangeiBenti Chronological 
annual Accumulation! Discontinued* See Equity Record 
Index: Alphabetically by names of Insolvent and creditor 

This is a record of voluntary and involuntary petitions of insolvency] 
made to the Orphans' Court prior to 1850 and to the Circuit Court 
beginning in 3850* giving the date and the names of the petltlonar 
and creditor* the petition, a list of property euned, and a list of 
debts* the sfihednla and affidavits, appointment of preliminary and 
final trustees* the certificate of publisher's notice to creditors, 
and the notation of final discharge of the petition* This informa­
tion also appears in the Equity Record* 
[RECOMMENDATIONS RETAIN PERMANENTLY. TRANSFER TO THE BALL OF RECORDS 

29. 

INSOLVENT DOCKET 
Sizet 16" x 11« x 2" 
Dates: 1881 - 193U 
Quantity! 1 voIXBB 
Indext Alphabetically by name of insolvent and creditor, 

indirect and reverse 
This docket style record contains voluntary sad involuntary petitions 
of insolvency, giving the names of the petitioner and creditor* date 
of the petition, tha schedule and affidavits* orders of the Clark 
appointing preliminary and final trustees* certificate sad approval 
of bond, the publisher's notice to creditors and final disposition 
of the petition* This information also appears In the Equity Docket. 
bBCOHMfiB)ATTONt RETAIN PERMANENTLY* TRANSFER TO TBS BALL OF RECORDS 
IJUDOMENT DOCKET 

Siset 18" x 13" x 2* 
Datest I8UO-IIM18 
Quantity! 13 volumes 
File Arrangement: Chronological 
Annual Accumulation: Discontinued* See Lav Docket 
Indext Defendants and Plaintiffs Index to Judgment Dockets 

(Lav Dockets slnee 191*8) 

The Judgment Docket contains snmearlesof court fwoossdlHCS in tits 
rendering of judgmsnte giving names of the plaintiff sad 
the attorneys, the court term, the court orders* 
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tha verdict, tha record of the judgment, fine, and interest, and 
the attorney's fees. This docket was superseded by the Lav Docket 
in 151*9. 

REC0KMEKDATION; BETAXS PERMANENTLY. 
ÊFRNDABTS ASP PIATKTIFFS INDEX TO JTOOMgHT DOCKETS 

Siaet IB" x 17" x 3" 
Dates: IflliO • • 
-Quantity' 6 volumes 
File Arrangement: Oncological 

This index gives the names of the plaintiff and defendant, the date, 
the amount of the judgment, and the liber end folio of recordation 
In the Judgment Dockets} after 1918 the lav Dockets vers substitu-
ted for Judgment Dockets, and the index, continuing under the same 
title, became the index to the Lav Dockets. The Cott System was 
Instituted in 1922. 

iiECOHHEHDATIOHl RETAIN PERMANENTLY. 
JUDICIAL RECORD 

Slse: 18" x 20" x 2 s 

Dates: 1863 
Quantity c 3 vt&ssas 
File Arrangement: Chronological 

1 Index: Alphabetical index to plaintiff and defendant 
The Judicial Record shows prao&durs in the sale of lands by the 
sheriff wader writ of fieri facias and attachment, tax sales and 
ejectment proceedings, giving the names of the plaintiff end defen­
dant, a copy of the writs issued by the Clerk of Court to the 
charif f, the levy fmhwdnlft sad sals, sad the return sad disposition 
of thâ csse. Projection print recording was introduced in 1955. 

ATIDSi RETAIN PERMANENTLY. 
ICIAL SPITS AND EXECUTION 

Size: 16" x 12" x *V> 
Dates: 1865 - • 
Quantity: 3 volumes 
File Arrangement: Chronological 
Index. Alphabetical by name of plaintiff sad defendant, 

direct sad reverse 
This docket is a record of the fieri facias and attachment writs 
issued by the Circuit Court sad Magistrate's Courts ordering tha 



• HR-RM I A 
„',1 - 1 - 0 6 ) 

f,a\\ of Records 
Commission 

^ R E C i ^ S T FOR RECORDS RETENTIOK^CHfc' i^JLE 
(Continuation Sheet) 

SCHEDULE/"? -1 '£& 
NO. 

PAGE 
NO. 15. 

No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

sheriff to collect the amount of the judgnsnt end costs giving the 
names to the plaintiff and defendant, the attorney, the amount of 
the debt, disposition of the case, and the liber and folio of 
recordation in the judgafiffit Docket* 
REC0HM2HDATI0H t REZftZB PERHA8E8TLY. 
JORORS. BAILIFFS AND UZTH8S3E3 RECORD 

Size: Ik" x 20» x 2P 
Dates: 187U 
Qoantityi 7 volumes - ' 
File Arrangement* OnronologSoal 

This record contains the names of petit and grand jurors, special 
jurors, bailiffs, witnesses, veniremen and talesmen, and Interpre­
ters giving the court term, the mileage allowed, the number of days 
of service and the amount paid to each person serving* 
RBCC*ft$2ffiATI0*T t RETAIN PERHAHESTLY. 
JUffZHILS CAUSES DOCKET 

' Siaet 8» x ltV» x 3» 
.Detest 1918 ~ -
Quantityi 1 volume, 1 carton 
File Arrangements By court term 
Index: Thumb index to name of juvenile 

This is a docket style record of eases hold before the Circuit 
Court sitting on juvenile cases giving the name of the defendant, 
the case or docket number, the date of filing, petitions and 
affidavits. Court orders, the bond, dates of hearings and findings, 
the final order of the Court and commitments and releasee. 
EBCQHMKKTMTIOfli RETAIN PERKABEHTLT. 
MHD RECORDS (OHIQIH&L) 

Sisei Folded papers 
Dates: 1830 - -
Quantityi 51 document files, h transfilee 
File Arrangement: Chronological by date of recording 
Xndsxi Index to Land Records 

This file is ccnpoeed of the original deeds, mortgages, leases, 
ixasolvencies, rights of way, conveyances, transfers, bills of 
sale, releases, agreements, and assignments vftlch have been 
recorded in the Land Records. 
RECOHHEBDATIOHi RETAIH PERMAHESTLT. 
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Sisei 1U» x 20" x J» 
Datest 1839 - -
Quantityi 357 volumes 
File Arrangeaanti Chronological 
Index} Index to Land Records 

The Land Reoords contain copies of deeds, land transfers, mortgages 
involving land and releases, insolvencies, insolvent deeds, assign-
ants, subleases, bonds of conveyance, conveyances end conveyances 

in trust, deeds of trust, rlght-of-<Kays, end agreements of surrender*] 
The first 111* volumes (1839-1922) include thumb indexes In each vol­
ume to grantor and grantee, direct and reverse* Projection Print 
recording was introduced in June, 1952* Hicrofila of Land Reoords, 
1839-1911° is filed in the Ball of Records, 19li9 - - in the Land 
Office* 
RECOWHaJDATIOHi RETAHJ PSRHABEHELY. 
LAW DOCKET 

Sisei Hi" x 20" x 2" 
Datese 191*8 - -
Quantityi. 3 volumes 
File Arrangement! Chronological 
Zndexs Thumb index to plaintiff °M defendant 

The Lav Docket is a record of. court action and judgments in civil 
lav cases shoving court teres end dates, initials of attorneys, the 
case or docket number, the names of the plaintiff and defendants, 
appearances, the dates of court action and orders of the court, the 
judgment and court costs, and final disposition of the case* The 
Lav Docket replaced the Judgment Docket in 191*8, 
(RBCOflHESDATIDHi 8ETA2H PERKASEHELY. 
LIC ESSE RECORD 

Sisei 12" x 16" x 2 " 
Dates i 181*0-1886, 1911 - -
Quantityi U volumes 
File Arrangement! Chronological 
Audit! State Audit 

The License Record contains a list of licenses iaaued, by type of 
license end date of issue, to traders and retailers, oyster houses, 
ordinaries, owners of stallions, theatrical exhibitions, trustee* a 
comndairtoaa, hawkers, peddlers, and others, giving the date of 
issue, the district and the fee* The License Record for 181jO-1B£0 


